
7Section 4(1)(b)(v):Rules, regulations, instructions, manuals and 
records, held by it or under its control or used by its employees for 
discharging its functions 

 The details are as per Annexure 1 
ANNEURE 1 

Sl. 
No. 

Rules & Acts Notification  Number Amendments (if any)  Section 

1 The Goa Government 
General Pool 
Residential 
Accommodation Rules 
, 1995 
(GGGPA Rules, 1995) 

---- 1.  10/4/99-GAC dated 
16/6/1999 

2. 10/40/99-GAC dated 
6/8/1999 

3. 10/40/99-GAC (Part) 
dated 24/3/2000 

4. 10/40/99-GA&C (Part) 
dated 26/6/2001 

5. 10/4/99-GAC dated 
29/8/2002 

6. 10/4/99-GAC-
Part/595622/01/201
0 

7. 10/4/99-GAC-Part 
dated 28/04/2011 

8. 10/4/99-GAC-
Part/389  dated 
04/02/2013 

9. 1/9/2015-GAD-
IV/3686 dated 
18/11/2016  

10. 10/4/99-GAC-
Part/2880 dated  
18/9/2017 

11. 1/5/2020-GAD-
IV/2108 dated 
01/10/2021 

GAD IV® 

2 Rules of Business of 
the Government of Goa 
, 1991 (Confidential 
Document) 

No. 26-2-87-GA&C 
dated 06/03/1991 

No Amendments  GAD-II 

3 Business of the 
Government of Goa 
(Allocation) Rules, 
1987 

Official Gazette Series I 
No. 20 dated 
13/08/1987 

1.Extraordinary Gazette  
(EOG) Series I No.29 dated 
19th October, 1995 
2.EOG Series I No.3 dated 18th 
April, 1996 
3.EOG Series I No.33 dated 
14th November, 1996 
4.EOG Series  I No.40 dated 
6th January, 1997 
5.EOG Series I No.5 dated 2nd 
May, 1997 
6.EOG Series I No.1 dated 1st 
April, 1999 
7.EOG Series I No.2 dated 8th 
April, 1999 
8.EOG Series I No.8 dated 20th 
May, 1999 
9.EOG Series I No.12 dated 
17th June, 1999 
10.EOG Series I No.37 dated 
13th December, 1999 
11.EOG Series I No.44 dated 
27th January, 2000 
12.No.23/1/87-GA&C (i) 
dated 29th February, 2000 
13.No.23/1/87-GA&C (i) 

GAD-II® 



dated 26th September, 2000 
14.EOG Series I No.36 dated 
13th December, 2000 
15.EOG Series I No.19 dated 
9th August, 2001 
16.EOG Series I No.24 dated 
16th September, 2002 
17.EOG Series I No.37 dated 
16th December, 2002 
18.EOG Series I No.12 dated 
17th June, 2004 
19.EOG Series I No.19 dated 
5th August, 2004 
20.EOG Series I  No. 50 dated   
10th March, 2005 
21.EOG Series I No.5 dated 5th 
May, 2005 
22.No.23/1/87-GA&C (Vol.I) 
dated 13th February, 2006 
23.EOG Series I No.10 dated 
8th June, 2006 
24.No.23/1/87-GA&C (Vol.I) 
dated 12th March, 2007 
25.EOG Series I No.38 dated 
17th December, 2009 
26.Series I No.45 dated 4th 
February, 2010 
27.OG Series I No.7 dated 
16/05/2013 
28.OG Series I No.21 dated 
22/08/2013 
29.EOG Series I No.45 dated 
07/02/2019 
30.OG Series I No.43 dated 
23/01/2020 
31.OG Series I No.46 dated 
13/02/2020 
32.OG Series I No.48 dated 
27/02/2020 
33.OG Series I No.50 dated 
12/03/2020 
34.OG Series 1 No. 21 dated 
20/08/2020 
35.OG Series 1 No. 29 dated 
15/10/2020 
36.OG Series 1 No. 38 dated 
17/12/2020 
37.OG Series 1 No. 14 dated 
14/01/2021 
38.OG Series 1 No. 48 dated 
25/02/2021 
39.OG Series 1 No. 16 dated 
15/07/2021 
40.OG Series 1 No. 21 dated 
19/08/2021 
41.OG Series I No. 37 dated 
9th December,2021 
42.OG Series I No. 2 dated 
16th April, 2022 
43.OG Series I No. 12 dated 
23rd June, 2022 
44.OG Series I No. 30 dated 
27th October, 2022 

4 The Goa Salaries and 
Allowances of 
Ministers Act, 1964 

LA/2109/65 dated 
29/03/1965; 
Government Gazette, 

1. Government Gazette (GG) 
Series I No. 31 dated 
30/10/1970 

GAD-II® 



 

 

 

Series I No. 1 dated 
1/04/1964 

2. GG Series I No. 15 dated 
08/07/1971 
3. Official Gazette (OG) Series I 
No. 15 dated 08/07/1971 
4. OG Series I No. 50 dated 
13/03/1975 
5. OG Series I No. 49 dated 
09/03/1978 
6. OG Series I No. 34 dated 
25/10/1979 
7. OG Series I No. 9 dated 
02/06/1983 
8. OG Series I No. 31 dated 
29/10/1987 
9. OG Series I No. 49 dated 
09/03/1989 
10. OG Series I No. 24 dated 
14/09/1990 
11. OG Series I No. 49 dated 
03/03/1994 
12. OG Series I No. 26 dated 
25/09/1997 
13. OG Series I No. 23 dated 
08/09/2000 
14. OG Series I No. 36 dated 
06/12/2001 
15. OG Series I No. 43 dated 
29/01/2002 
16. OG Series I No. 26 dated 
26/09/2002 
17. OG Series I No. 51 dated 
20/03/2003 
18. OG Series I No. 25 dated 
22/09/2004 
19. OG Series I No. 37 dated 
21/12/2005 
20. OG Series I No. 25 dated 
25/12/2012 
21. OG Series I No. 23 dated 
10/09/2018 

5 Rules for use of 
Government Motor 
Vehicles 

 ---- Order No. 4-22-2012-GAD-II-
45 dated 03/01/2013 

GAD-II® 

 

 Office Memorandum/ Circulars/ 
Orders   

Document Number Section concerned  

1 Weeding of old records Circular No. 8-6-68-CVD dated 
14-11-1969 

GAD(CR/RR)® 

2 Regarding introduction of 5-day 
week in Goa Government 
Depts./Offices w.e.f. 10/6/85 

Notification  No 19/2/8885-
GA&C 
Dated 7/6/1985 

GAD-III® 

3 Allotment of fuel to Government 
vehicles 

O.M. No. 11-13-90-GA&C dated 
30/10/1990 

GAD-II® 

4 Designate as Ex officio Secretaries  Notification No 26/1/88 
GA&C  
Dated 29/8/1996 

GAD-III® 

5 Weeding of old records  Circular  No 1-2-82-Record/GAD-
III 
Dated 15/2/2002 

GAD(CR/RR)® 

6 Transfer Policy Guidelines O.M. No. 14/37/77-GA&C (Vol. II) GAD-II® 



dated 16/03/1998 
7 Transfer Policy Guidelines O.M. No. 14/37/77-GA&C (Vol. II) 

dated 17/09/1999 
GAD-II® 

8 Delegation of powers to Sanction 
Leave of group ” and “D” 
employees under Leave Rules  

Order  No 13/20/98 
GAD(P.F) 
Dated 21/10/1999 

GAD-III® 

9 Reg. eviction of unauthorized 
occupants of public premises 

Order no. 10/2/99-GAC-Accom 
dated 26/05/1999 

GAD-IV® 

10 Appointment of muster roll peon Order  No 7/3/90-Fin(Exp) 
Dated 24/9/2003 

GAD-III® 

11 Designate as Ex officio Secretaries  Notification No 26/1/88/GA&C 
Dated 24/11/2003 

GAD-III® 

12 Transfer Policy Guidelines O.M. No. 14/37/97-GA&C (Vol. II) 
dated 23/02/2004 

GAD-II® 

13 Enhancement of refreshment 
charges 

Order No. 24/1/79-GA&C(PF-III) 
dated 09/02/2007 

GAD-II® 

14 Facility of telephones OM  No 7/27/2001-GAD-II(PF) 
Dated 13/11/2009 

GAD-II® 

15 Opening of Salary Account in State 
Bank of India 

Memorandum No. 12/2/80-GAD 
dated 08/06/2010 

GAD-I® 

16 Delegation of powers of Secy(GA) 
to Additional Secretary (GA) 

Order No. 41/1/2011-GAD-III-
3063 dated 15/06/2011 

GAD-III® 

17 Weeding of old records Circular No. 1-2-82-Record/GAD-
III dated 18-07-2011 

GAD(CR/RR)® 

18 Outlets for release of petrol/diesel Addendum No. 4-14-2021-GAD-
II-2825 dated 01/12/2011 

GAD-II® 

 Instructions on recruitment during 
code of conduct 

Circular No. 19-2-2004-GAD/Part 
dated 27-12-2011 

GAD-III® 

19 Instructions on recruitment during 
code of conduct 

Circular No. 19-2-2004-GAD/Part 
dated 09/01/2012 

GAD-III® 

20 Instructions on recruitment during 
code of conduct 

Circular No. 19-2-2004-GAD/Part 
dated 07-03-2012 

GAD-III® 

21 Instructions on recruitment during 
code of conduct 

Circular No. 19-2-2004-GAD/Part 
dated 30-03-2012 

GAD-III® 

22 Reimbursement on expenditure of 
newspaper and magazines 

Circular No. 
DI/Admn/Newsp/Mag/Per/2012
-13/571  dated 04/05/2012 

GAD-III (Library)® 

23 Filling of fuel outside Government 
Garage 

JS-GA/Petrol/Misc/2013/ 243 
dated 06/02/2013 

GAD-II® 

24 Policy Guidelines for Allotment of 
Residential Accommodations 
under the control of General 
Administration Department 

O.M.No.1/5/2013-GAD-IV dated 
13/02/2013 

GAD-IV® 

25 Address the Governor as Hon’ble 
Governor instead  of His Excellency  

Circular  No 16/1/2013 
GAD-III 
Dated 1/3/2013  

GAD-III® 

26 Delegation of powers of HEAD of 
Office to Section Officer 

Order No. 13/7/2013-GAD-III 
dated 15/03/2013 

GAD-III® 

27 Regarding designation of PIO/APIO 
in  Secretariat 

Order  No 35/4/2005-GAD-III 
Dated  27/5/2013 

GAD-III® 

28 Ceiling on expenditure in respect 
of refreshment/lunch/dinner 

Circular No. 7/22/2011(fin-Exp) 
dated 11/06/2013 

GAD-II® 

29 Instructions on recruitment during 
code of conduct 

Circular No. 19-2-2004-GAD/Part 
dated 14-03-2014 

GAD-III® 

30 Designate as Ex officio Secretaries  Notification No 26/1/88 
GAD 
Dated 29/4/2015 

GAD-III® 

31 Filling of fuel outside Government 
Garage 

4/32/2013-GAD-II/212 dated 
09/02/2016 

GAD-II® 

32 Filling of fuel outside Government 
Garage 

4/32/2013-GAD-II/212/1421 
dated 02/09/2016 

GAD-II® 

33 RTI regarding Circular No. 35/5/2007-GAD-
III/Part file dated 26/12/2016 

GAD-III® 

34 Regarding designation of PIO/APIO 
in respect of the Office of the Chief 

Order  No 35/4/2005/GAD-
III/100 

GAD-III® 



Minister/all Ministers Dated 09/01/2017 
35 Regarding designation of PIO/APIO 

in Secretariat  
Order  No 35/4/2005-GAD-
III/372 
Dated  10/3/2017 

GAD-III® 

36 Regarding PIO/APIO in the 
Secretariat 

Addendum  No 35/4/2005-GAD-
III/927 
Dated 31/3/2017 

GAD-III® 

37 Purchase of petrol/ diesel for 
Government Vehicles  

Circular No. 4/32/2013-Gad-II 
dated 20/06/2017 

GAD-II® 

38 Participation of government 
officials in meetings at residence of 
public representatives 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/1734 dated 
08/06/2017 

GAD-III® 

39 Staffing pattern of Cabinet Minister OM  No.45/3/2017 
GAD-III/Cir 
Dated 23/6/2017  

GAD-III® 

40 Proper maintenance of Office files Circular No. 35/5/2007-GAD-
III/Part file/1212 dated 
08/08/2017 

GAD-III® 

41 Implementation of Apprentice 
Training Scheme in all state 
departments. 

Circular No. 65/1/2009-GAD-III 
dated 24/08/2017 

GAD-III® 

42 Cabinet meeting on every 
wednesday 

Circular No. 17/1/2000-GAD-
II/1580 dated 27/10/2017 

GAD-II® 

43 Extension of benefit of IVth PC  to 
group D co-terminus staff 

Order No. 45/16/2005-GAD-
III/(Part)/1072 dated 
05/04/2018 

GAD-III® 

44 Regarding designation of PIO/APIO 
in Office of Minister for Revenue, 
IT, Labour & Employment 

Order  No 35/4/2005/GAD-
III/1944 
Dated 21/06/2018 

GAD-III® 

45 Regular attendance of coterminous 
staff 

Circular No. 45/3/2017-GAD-III 
dated 08/10/2018 

GAD-III® 

46 Change in address reg Circular No. 45/3/2017-GAD-
III/Cir(Part) 
Dated 13/11/2018 

GAD-III® 

47 Change of office address of 
Minister 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/1734 dated 
15/11/2018 

GAD-III® 

48 Monthly attendance of 
coterminous staff 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/139 dated 
09/01/2019 

GAD-III® 

49 Prior approval of Chief Minister 
mandatory for tour of coterminous 
staff 

Circular No. 45/19/2017-GAD-
III/53 dated 09/01/2019 

GAD-III® 

50 Commuted leave on production of 
medical certificate only  

Circular  No 37/1/2012 
GAD-III(Part-III/153 
Dated 1/2/2019 

GAD-III® 

51 General Administrative 
Department is appointed as Nodal 
Officer for co-ordinating various 
activities and uploading of State 
Acts and Rules, Regulation, 
Notifications, etc 

Order  No 19/1/2013-GAD-III-
Part/292 
Dated 26/2/2019 

GAD-III® 

52 Wage rates of muster roll peon Order No. 13/1/2011-GAD-
III(Part-II)/699 
Dated 27/02/2019 

GAD-III® 

53 Benefits  to coterminous staff of 
Ministers 

Order No. 45/22/2017-GAD-
III/362 dated 08/03/2019 

GAD-III® 

54 Nomenclature of personal staff of 
Ministers 

Order No. 45/22/2017-GAD-
III/363 dated 08/03/2019 

GAD-III® 

55 Regarding designation of PIO/APIO 
in respect of Central Registry  

Order  No 35/4/2005/GAD-
III/1009 
Dated 03/04/2019 

GAD-III® 

56 Benefits  to coterminous staff of 
Ministers 

Corrigendum No. 45/22/2017-
Gad-III/1076 dated 11/04/2019 

GAD-III® 

57 Telephone facility and mobile 
connection to categorized 

7/27/2001-GAD-II (P.F.)/1114 
dated 15/04/2019 

GAD-II® 



Government officers 
58 Issue of circular via emails Circular  No 35/1/2019-GAD-

III/1168 
Dated 26/4/2019 

GAD-III® 

59 Prior permission of Sanctioning 
authority required for leave 
curtailment  

Circular  No 37/3/2015 
GAD-III/1250 
Dated 26/7/2019 

GAD-III® 

60 Muster roll peons regarding Circular No. 13/1/2011-GAD-
III(Part II)/1260 
Dated 30/04/2019 

GAD-III® 

61 Shortage of MTS Circular  No 42/1/2011 
GAD-III/885 
Dated 11/6/2019 

GAD-III® 

62 Undertaking for release of benefits 
to coterminous staff of Ministers 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/1953 dated 
24/06/2019 

GAD-III® 

63 Ban of usage of single use plastic U.O. Note No 6/1/2019 
GAD/3365 
Dated 17/10/2019 

GAD-I ® 

64 Limited benefits to re-employed 
pensioners  appointed as 
coterminous staff of Ministers 

Order No. 45/22/2017-GAD-
III/2035 dated 05/12/2019 

GAD-III® 

65 Undertaking for release of benefits 
to coterminous staff of Ministers 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/2467 dated 
20/02/2020 

GAD-III® 

66 Biometric attendance of minister 
staff 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/2499 
Dated 27/02/2020 

GAD-III® 

67 Unauthorized  occupation of 
Government Quarters under the 
Goa Government  General Pool 
Residential accommodation 
Allotment Rules 1995 

O.M. No. 10/13/80-GAC-Accom –
Vol.I/5061 dated 28/02/2020 

GAD-IV® 

68 Procedure for submission of note 
for cabinet & file for approval by 
circulation 

Circular  No 17/1/2000-GAD-
II/5085 
Dated 3/3/2020 

GAD-II® 

69 Regarding advisories to avoid non-
essential travel to foreign 
countries. 

Circular  No.37/2/2020 
GAD-III/5212 
Dated 16/03/2020 

GAD-III® 

70 Declaration of paid holiday for ZP 
Election 2020  

Notification  No 37/3/2019-GAD-
III/5335 
Dated 17/3/2020 

GAD-III® 

71 Regarding preventive measures 
against the pandemic of COVID-19 

Circular  No 37/2/2020 
GAD-III/2624 
Dated 17/03/2020 

GAD-III® 

72 Regarding essential take up 
precautionary steps to prevent the 
state from the effect of the 
epidemic 

Circular  No 37/2/2020 
GAD-III/5322 
Dated 17/03/2020 

GAD-III® 

73 Regarding preventive measures 
against the pandemic of COVID-19 

Circular  No 37/2/2020 
GAD-III/5346 
Dated 18/03/2020 

GAD-III® 

74 Regarding postponement of the 
elections to the ZillaPanchayat in 
the State of Goa scheduled on the 
22nd March, 2020 

Notification  No 37/3/2019-GAD-
III/5378 
Dated 20/3/2020 

GAD-III® 

75 Regarding staggered timings for 
employees 

OM  No 37/2/2020 
GAD-III/5380 
Dated 21/03/2020 

GAD-III® 

76 Regarding extension of the Janata 
Curfew in the State of Goa from 
23rd March 2020 to 25th March 
2020(Midnight)  

Notification  No 37/2/2020-GAD-
III/5381 
Dated 22/3/2020 

GAD-III® 

77 Regarding placement of skeletal 
staff in all Government 
Departments during COVID-19 

Circular  No 13/1/2009-GAD-III-
MISC/5382 
Dated 23/3/2020  

GAD-III® 
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78 Regarding pursuance to the 
various measures taken to combat 
the pandemic of COVID-19 

Order  No 37/2/2020 
GAD-III/5411 
Dated 12/04/2020 

GAD-III® 

79 Regarding to take measures for 
ensuring social distancing so as to 
prevent the spread of COVID-19 

Order  No 37/2/2020 
GAD-III/5416 
Dated 14/04/2020 

GAD-III® 

80 Regarding contribution of one day 
salary towards Chief Minister 
Relief Fund-Goa COVID-19 

Circular  No 35/2/2020-GAD-
III/5429 
Dated 16/4/2020 

GAD-III® 

81 Regarding Goa State COVID-19 
Relief Account 

Corrigendum  No 35/2/2020-
GAD-III/5440 
Dated 17/4/2020 

GAD-III® 

82 Regarding advisory issued in view 
of COVID-19 

Office Memorandum No 
37/2/2020 
GAD-III/5449 
Dated 18/04/2020 

GAD-III® 

83 Regarding duty roster with 
staggered timing for staff 
attendance 

Circular  No 37/2/2020 
GAD-III(PF)/2663 
Dated 20/04/2020 

GAD-III® 

84 Regarding advisory issued in view 
of COVID-19 

OM  No  37/2/2020 
GAD-III/5510 
Dated 03/05/2020 

GAD-III® 

85 Regarding downloading of the 
ArogyaSetu app 

Circular  No 13/2/2020-GAD-
III/23 
Dated 6/5/2020 

GAD-III® 

86 Observation of 6 days week for 
Ministerial Staff in Sub divisions of 
PWD 

Notification No 19/2/85-
GA&C(Part)/148 
Dated 14/5/2020 

GAD-III® 

87 Regarding extension of lockdown 
till 31/5/2020 

Office Memorandum  No 
37/2/2020-GAD-III/178 
Dated 19/5/2020 

GAD-III® 

88 Regarding guidelines for phased 
Re-opening (Unlock 1) extended 
upto 30/06/2020 in view of 
COVID-19 

OM  No 37/2/2020 
GAD-III/164 
Dated 02/06/2020 

GAD-III® 

89 Regarding refrainment from 
attending office whose family 
members are covid positive 

OM  No 37/2/2020 
GAD-III/514 
Dated 19/06/2020 

GAD-III® 

90 Regarding guidelines for phased 
Re-opening (Unlock-2) extended 
upto 31/07/2020 

OM  No 37/2/2020 
GAD-III/627 
Dated 01/07/2020 

GAD-III® 

91 Marking of Dak by SO in absence of 
Under secretary 

Order No. 19/15/2009-GAD-III-
357 dated 09/07/2020 

GAD-III® 

92 Submission of Undertakings Circular   No.  45/3/2017-GAD-
III/Cir(Part)/380 
Dated 14/07/2020 

GAD-III® 

93 Regarding refrainment from 
attending office until the test 
report is declared by the 
concerned medical authority 

OM  No 37/2/2020 
GAD-III/806 
Dated  15/07/2020 

GAD-III® 

94 State Mourning on demise of Shri. 
Pranab Mukherjee, former 
President of India 

25/4/95-GA&C/1176 dated 
31/08/2020 

GAD-II® 

95 Employees to submit their leave 
application at least 15 days in 
advance  

Circular  No 37/3/2017-GAD-
III/691 
Dated 1/10/2020 

GAD-III® 

96 State Mourning on demise of His 
Highness Sheikh Sabah Al-Ahmed 
Al-Jabar Al-Sabah, Amir of the State 
of Kuwait 

25/4/95-GA&C/1403 dated 
02/10/2020 

GAD-II® 

97 State Mourning on demise of Shri. 
Ram Vilas Paswan, Union Minister 
for Consumer Affairs 

25/4/95-GA&C/1169 dated 
09/10/2020 

GAD-II® 

98 Providing of substitutes by the 
General Administration 
Department  

Circular  No 37/1/2012-GAD-
III/1154 
Dated 23/12/2020 

GAD-III® 
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99 Allocation of Business to the 
Council of Ministers 

1/7/2017-GAD-II/2920 dated 
02/02/2021 

GAD-II® 

100 Biometric attendance of minister 
staff 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/1454 
Dated 03/02/2021 

GAD-III® 

101 Monthly attendance of minister 
staff 

Circular  No. 45/3/2017-GAD-
III/Cir(Part)/1455 
Dated 03/02/2021 

GAD-III® 

102 Under Secretary (GA-I) is 
appointed as the Complaint Officer 
for redressal of grievances  related 
to Transgender Persons 

Order  No 19/1/2013-GAD-III-
Part/3278 
Dated 25/2/2021 

GAD-III® 

103 2 factor authentication for 
accessing email services (Kavach) 

1/38/2020-GAD-II/1704 dated 
11/03/2021 

GAD-II® 

104 Under Secretary (GA-I) is 
designated as the Grievance 
Redressal Officer for Persons with 
Disabilities  

Order  No 52/1/2017-GAD-
III/Misc/3522 
Dated 18/3/2021 

GAD-III® 

105 FAA for O/o Chief Secretary  Order  No 35/4/2005 
GAD-III/Par/3624 
Dated 30/3/2021 

GAD-III® 

106 Withdrawal of order designating 
FAA in Office of Chief Secretary 

Order No. 35-4-2005-GAD-III-
Part-179dated 21-04-2021 

GAD-III® 

107 Regarding to take measures to 
prevent spread of COVID-19 

OM  No 37/2/2020 
GAD-III(PF-I)/172 
Dated 21/04/2021 

GAD-III® 

108 Regarding use of simha yogic kriya 
by SadguruSaggiVasudev during 
COVID 

Circular  No 37/2/2020 
GAD-III/PF/327 
Dated 05/05/2021 

GAD-III® 

109 Regarding restricted entry of 
visitor in Secretariat due to covid 

OM  No 37/2/2020 
GAD-III(PT)/146 
Dated 11/05/2021 

GAD-III® 

110 Regarding details of staff who have 
taken COVID -19 vaccination 

Circular  No 37/2/2020-GAD-
III(PF)/518 
Dated 31/05/2021 

GAD-III® 

111 Regarding instructions to take 
measures to prevent spread of 
COVID-19 

OM  No 37/2/2020 
GAD-III(PF-I)/519 
Dated 31/05/2021 

GAD-III® 

112 Regarding to keep track of 
employees who have not taken the 
COVID-19 vaccine in Secretariat 

Circular  No 37/2/2020 
GAD-III/PF/281 
Dated 04/06/2021 

GAD-III® 

113 Regarding exempting of persons 
with disabilities and pregnant 
women employees from attending 
office.  

Circular  No 37/2/2020 
GAD-III(PF-I)/867 
Dated 18/06/2021 

GAD-III® 

114 Annual increment to coterminous 
staff 

Circular No. 45/3/2017-GAD-
III/Cir(Part)/1045 dated 
02/07/2021 

GAD-III® 

115 Regarding COVID vaccination 
programme 

Circular  No 37/2/2020 
GAD-III(PF)/548 
Dated 13/07/2021 

GAD-III® 

116 Regarding instructions/guidelines 
to take measures to prevent spread 
of COVID-19 

OM  No 37/2/2020 
GAD-III(PF-I)/1369 
Dated 28/07/2021 

GAD-III® 

117 Regarding to submit details of 
employees on the COVID-19  
vaccination along with reasons if 
the staff has not taken the vaccine  

Circular  No 37/2/2020 
GAD-III/PF/720 
Dated 05/08/2021 

GAD-III® 

118 Regarding instructions/guidelines 
to take measures to prevent spread 
of COVID-19 

OM  No 37/2/2020 
GAD-III(PF-I)/1680 
Dated 26/08/2021 

GAD-III® 

119 Adoption & Implementation of 
DigiLocker 

1/38/2020-GAD-II/1119 dated 
08/10/2021 

GAD-II® 

120 Regarding to give status on the 
COVID-19 vaccination of 

Circular  No 37/2/2020 
GAD-III/PF/1340 

GAD-III® 



 

 

 

Note: (1)The Central Government Rules on Establishment and Service matters viz Leave Rules, 

Pension Rules LTC Rules, Conduct Rules, CCS(CCA) Rules, General Financial Rules, FRSR  etc.; (2) 

The O.M./ Orders/Circulars/ Notifications/Acts issued by the Goa Government through its varied 

employees in all department Dated 19/11/2021 
121 Outlets for release of petrol/diesel Corrigendum No. 4-14-2021-

GAD-II-2842 dated 02/12/2021 
GAD-II® 

122 Regarding constitution of internal 
complains committee of sexual 
harassment of women at 
workplace. 

Order No. 14/6/2001 
GAD/1417 
Dated 08/12/2021 

GAD-III® 

123 Regarding timings for the entry to 
Visitors/ General Public& Cash 
transaction in the Secretariat  

Circular  No 19/1/2019-HAD-
III/2895 
Dated 8/12/2021 

GAD-III® 

124 Providing Technology devices to 
Executive Officers of Goa 
Government 

3/2/2021-GAD-II/1527 dated 
29/12/2021 

GAD-II® 

125 Regarding instructions/ guidelines 
to take measures to prevent spread 
of COVID-19  

OM  No 37/2/2020 
GAD-III(PF)/241 
Dated 17/01/2022 

GAD-III® 

126 State Mourning on demise of 
KumariLataMangeshkar 

25/4/95-GA&C/436 dated 
06/02/2022 

GAD-II® 

127 Regarding instructions/guidelines 
to take measures to prevent spread 
of COVID-19  

OM  No 37/2/2020 
GAD-III/(PF)/452 
Dated 08/02/2022 

GAD-III® 

128 Regarding each Department 
housed in Secretarial shall 
authorise one Junior Assistant/ 
Multi Tasking Staff  

Circular  No 19/3/2022-GAD-
III/344 
Dated 3/3/2022 

GAD-III® 

129 Regarding resume of Aadhar Based 
Biometric Attendence System 

OM  No 37/2/2020 
GAD-III(PF)/797 
Dated 07/03/2022 

GAD-III® 

130 Allocation of Business to the 
Council of Ministers 

1/4/2022-GAD-II(Part-II)/ 1095 
dated 03/04/2022 

GAD-II® 

131 Allocation of Business to the 
Council of Ministers 

1/4/2022-GAD-II(Part-II)/ 1231 
dated 12/04/2022 

GAD-II® 

132 Guidelines for submission of Note 
for Cabinet 

17/1/2000-GAD-II/2814 dated 
02/08/2022 

GAD-II® 

133 Convening of cabinet meeting on 
wednesdays 

17/1/2000-GAD-II/2813 dated 
02/08/2022 

GAD-II® 

134 List of Holidays in 2023 Notification  No 37/3/2022-GAD-
III/3661 
Dated 19/10/2022 

GAD-III® 

135 Regarding constitution of internal 
committee to the review 
committee for pre-mature 
retirement cases 

Order  No 13/1/2009 
GAD-III-MISC/3881 
Dated 27/10/22 

GAD-III® 

136 Appointment of muster roll peon Order  No 7/3/90-Fin(Exp)/208 
Dated 8/11/2022 

GAD-III® 

137 Under Secretary (GA-I) is 
appointed as the Apprenticeship 
Nodal Officer for General 
Administration Department 

Circular  No 19/1/2013-GAD-II-
Part/4021 
Dated 10/11/2022 

GAD-III® 

138 Certificate to certifying the bills of 
servicing of Government vehicles 

4/33/2022-GAD-II/1427 dated 
15/11/2022 

GAD-II® 

139 Regarding designation of PIO/APIO 
in Law 

Order  No 35/4/2005-GAD-
III/2717 
Dated 14/12/2022 

GAD-III® 

140 Procedure for submission of Note 
for Cabinet 

17/1/2000-GAD-II/510 dated 
28/03/2023 

GAD-II® 



Departments from time to time like MACPS guidelines, Deputation Guidelines, Outsourcing 

guidelines, contract appointment guidelines, Disposal of Business guidelines, Goa Delegation of 

Financial Power Rules, 2008, Motor vehicle Act etc. and    (3) O.M./ Orders issued by the Central 

Government and adopted by Goa Government from time to time are being used by the General 

Administration Department (as applicable) are used for discharging functions. 

 

 


