Information contemplated u/s 4 (1) (b) of the Right to information Act,

2005

Section 4(1)(b)(i): Organisation, Functions and Duties

e Functions
(1) To co-ordinate with all the Departments of the Government of Goa with
respect to matters of common interest of the State Government.
(2) To administer the Transaction of Business of the Government of Goa and
Allocation of Business Rules of the Government of Goa.
(3) To process proposals received for the consideration of the Council of
Ministers.

(4) To discharge functions pertaining to the following subjects allotted in
termsof the Government of Goa Rule 1987:-

e Duties
a) Appointment and leave of the Governor.
b) Governor’s allowances and privileges.
c) Raj Bhavan.
d) Council of Ministers.
e) Discretionary grants of the Chief Minister.
f) Matters pertaining to the establishment of the Chief Minister, Ministers,
Ministers of State and Deputy Ministers.
g) Governor’s address.
h) Secretariat Building, Library and Records Room.
i) Secretariat Accounts.
j) House keeping functions of Secretariat.
k) Telephones.
1) Rules of Business of the Government.
m) Western Zonal Council and Inter State Council.

n) Allocation of Business Rules.



0) Cabinet meetings/ affairs.

p) Accommodation (both for office and residential) Rules.
q) Public Holidays.

r) Rules for authentication of orders of the Government.
s) Staff Cars.

t) Posts & Telegraphs, including telephones, but not including village
telephonessystem, wireless and other like forms of Communications.

u) Establishment of the Secretariat Staff.

v) Residual matters.

w) Chief Estate Officer.

x) Issue of Multipurpose Identity cards for citizens of Goa.

y) Administrative Department for Goa Sadan, New Delhi.






